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1. O0ume nmoJioxeHust

1.1. Hempro panHoro IlomoxeHust sBisieTcsl 3amuTa NMEPCOHAIBHBIX JAHHBIX
pabOTHUKOB  00IIE00Opa30BATENHHOTO  YUPEKIEHUS OT HECAHKIMOHUPOBAHHOTO
JOCTyTa, HEMPAaBOMEPHOTO WX UCIOJIb30BaHUS WIN YTPaThl.

1.2. Hacrosmee Ilonoxxenue pa3zpaboTaHo Ha ocHOBaHMM cTarelt KoHcTuTynuu
P®D, TpynoBoro Konexkca PD, Konexkca 00 aIMAHHUCTPATUBHBIX
npaBoHapymenusx P®, I'paxnanckoro Konekca P®, Yronmosnoro Konpekca PO, a
takoke DenepanbHoro 3akoHa «O0 wuHbopManmK, HHPOPMATHUZAUUMU U 3aIUTE
unpopmanun», DenepanbHoro 3akoHa oT 27 wutonas 2006r. Nel52-d3  «O
NEPCOHATIBHBIX JTAHHBIX).

1.3. TlepconanmpHbie IaHHBIE OTHOCSITCS K KaTEropuu KOH(UIEHIMATHHOM
uHpopmanuu. Pexum KOH(OUIEHIMATHPHOCTH TMEPCOHAIBLHBIX JAHHBIX CHUMAETCS B
cly4yasix 00€3JIMYMBAHUSA WM TO HUCTEUEHUHU 75 JIET CpOKa XpaHEHHUs, €CIId MHOE He
OTPENIEIEHO 3aKOHOM.

1.4. Hacrtosmee IlonoxxeHne yTBEpk,IOaeTcs U BBOJUTCSA B JACHCTBUE MPUKA30M
JTUPEKTOpa HIKOJIbI U SIBJSIETCS] 0053aTeNbHBIM ISl MCIIOJHEHUSI BCEMH Pa0OTHUKAMH,

HMCIOIMMH JOCTYII K IICPCOHAIIBHBIM JJaHHBIM COTPYJAHUKOB.

2. IlonsiTHe U COCTAB MEPCOHAJbHBIX JAHHBIX.

2.1. TlepconanpHble gaHHBIC pabOTHHKA — UHpOpMamms, HEOOXoaUMas
paboToaaTeno B CBS3M C TPYAOBBIMH OTHOIICHWSIMH W KacaroIlasicsi KOHKPETHOTO
pabotnuka. I[log wmHpopmammeld o paOOTHHKAX IMOHUMAIOTCS CBEACHHS O (haKTax,
COOBITUSAX M OOCTOATEIHCTBAX JKM3HU PAOOTHHUKA, MTO3BOJISIONINE UACHTH(UIIMPOBAThH
€ro JINIHOCTb.

2.2. B cocTaB nepCcoHaNbHBIX JaHHBIX PAOOTHHUKA BXOJIST:

- aHKETHbIE U OMorpaduyeckue 1aHHbBIE;

- o0pa3zoBaHue;

- CBEZICHUSI O TPYIOBOM U OOIIIEM CTaxe;

- CBEJIEHUS O COCTAaBE CEMBH;

- MaCMOPTHHIC JTAHHBIE;

- CBCACHHUA O BOMHCKOM YYCTC,




- CBeZIeHUsI O 3apabOTHOM IJIaTe COTPYAHUKA;

- CBEJICHUS O COIIMAJILHBIX JIbI'OTaX;

- CTIICIIMAJIbHOCTD,

- 3aHUMaeMasl J1OJDKHOCTD;

- HAIMYUE CYIUMOCTEM;

- aJlpec MeCTa >KUTEJIbCTBA;

- ToMalHui tenedoH;

- MECTO PabOThI WM y4eObl YJICHOB CEMbH U POJCTBECHHHUKOB;

- XapakTep B3aMMOOTHOIICHUN B CEMbE;

- COoJiep>KaHue TPYJOBOTO JIOTOBOPA;

- COCTaB JCKJIApUPYEMbIX CBEJACHUN O HAIMYUKU MaTEPUATbHBIX IIEHHOCTEH;

- COJIep>KaHue JIEKIapalyy, MoJaBacéMOM B HAJIOTOBYIO MHCIICKIIUIO;

- OJUTMHHUKY ¥ KOTIUU MPUKA30B 0 JUYHOMY COCTaBY;

- IMYHBIC JIeJla U TPYAOBbIE KHUKKUA COTPYIHHUKOB;

- OCHOBaHMS K MPHUKa3aM 10 JUYHOMY COCTAaBYy;

- JaHHBIE O MaTepUajax IO TOBBIIMICHUIO KBATU(PHUKAIMKA W TEPEnoArOTOBKE
COTPYIHHUKOB, UX aTTECTAIlNHU, CIy)KEOHBIEC paccClieIOBaHUS;

- KOIIUA OTYETOB, HAMPABIIIEMBIX B OPTraHbl CTATUCTUKH.

2.3. JlaHHbIE JOKYMEHTHI SIBJISIOTCS KOH(MUICHIIMATbHBIMU, XOTS, YYWUTHIBas
WX MacCOBOCTb M €IWHOE MECTO OOpaOOTKHM M XpaHEHHS - COOTBETCTBYIOIIUN TPHP

OTpaHUYCHUS HAa HUX HC CTABUTCH.

3. O0padoTKa MePCOHAJBHBIX JAHHBIX

3.1. Tlom o00paboTKOW TNEPCOHATLHBIX JaHHBIX PAOOTHHUKA TMOHUMAETCS
NOJIydeHHE, XpaHeHWe, KOMOWHUpOBaHWE, Tiepenavya WM Jro0oe  JIpyroe
UCIIOJIb30BaHUE TICPCOHAIBHBIX JTAHHBIX paOOTHHUKA.

3.2. B uwmemax oOecneueHuss mpaB W CBOOOJ 4YelOBEKa U TpaxkIaHUHA
paboToiarenr W €ro TNPEACTaBUTENM TMpU O00padOTKE TMEePCOHATBHBIX aHHBIX
paboTHUKa 00s3aHbI COOMIOATh CIEAYIOmKUe 00mwe TpeOoBaHUs:

3.2.1. O6paboTka MepCOHAIBHBIX JTaHHBIX PAOOTHHKA MOKET OCYIIECTBISATHCS

HCKIIOYHUTCIIBHO B LECIAX obecrieueHHs CO6J'IIOIIGHI/I$I 3daKOHOB U HWHBIX HOPMATHBHBIX




PaBOBBIX AKTOB, COJEHUCTBUSI PaOOTHUKY B TPYAOYCTPOWCTBE, OOYYEHUIO U
NPOABIKEHUIO TO CIoyx0e, oOecriedeHUs JIMYHOM O€30macHOCTH pPabOTHUKOB,
KOHTPOJII KOJIMYECTBA MW KAuyecTBAa BBIMOJHACMOW pPabOThl W oOecredeHus
COXpPaHHOCTH UMYIIECTBA.

3.2.2. Ilpm omnpenenenun obObeMa U COJEpKaHUS  00OpabaTbIBaeMbIX
NEpCOHATBHBIX JaHHBIX pabOTHHKA padoToAarenb JOJKEH PYKOBOJCTBOBATHCS
Koncturynuein Poccuiickoir  ®enepaunu, TpynoBeim KoaekcoM ©  UHBIMU
denepabHBIMU 3aKOHAMH.

3.2.3. Tlony4yeHune MepCOHAIBHBIX JTAHHBIX MOXET OCYIIECTBISITHCA Kak ITyTeM
Ope/CTaBICHUs HMX CaMUM pa0OTHUKOM, TaK M IyTeM TMOJYYEHHS WX W3 HHBIX
UCTOYHHKOB.

3.2.4. TlepcoHnanbHble AaHHBIE CIEAYET MOJy4aTh Yy camMoro paOoTHHKA. Ecim
NepCOHATbHBIC JJaHHBIC PAOOTHHUKA BO3MOYKHO MOJYYUTh TOJBKO Yy TPEThEH CTOPOHHI,
TO PabOTHUK NOJDKEH OBITh YBEAOMJIEH 00 ATOM 3apaHee W OT HEro JOJDKHO OBITh
NOJIy4€HO NHChbMEHHOe coryacue. Paboromarens A0JDKEH COOOIIMTH PabOTHUKY O
HeNsAX, MPEANnojaraéMblX HCTOYHUKAX M CHoco0ax IMOJIydeHUs NepCOHATbHBIX
JAHHBIX, a TaK K€ O XapakTepe MOAJISKAIIMX MOJTyYEeHUIO MEPCOHATbHBIX JTaHHBIX U
MOCJEACTBUAX OTKa3za pabOTHUKA JaTh MHCbMEHHOE COIJIacHe Ha MX MOJIy4eHHUE.

3.2.5. Pabotopmarenr He UWMeeT IMpaBa TNoJiyyaTb H  00palaThiBaTh
NEpCOHANIbHBIE JIaHHbIE PAaOOTHHKA O €ro TMOJUTUYECKUX, PEUTMO3HBIX M HHBIX
yOeXKIEeHUsAX, O YaCTHOM >KM3HM. B ciydasX, HENOCPEIACTBEHHO CBS3aHHBIX C
BOIIPOCAMU  TPYIOBBIX OTHOINEHWM, JaHHBIE O YacTHOW IKHU3HM paOOTHHUKA
(uHpOpMaIMSI O JKU3HEACATCIILHOCTH B cdepe CEMEHHBIX OBITOBBIX, JIMYHBIX
OTHOIIIEHUI) MOTYT OBITh MOJIyd€Hbl U 00paboTaHbl pabOTOAATENIEM TOJBKO C €ro
MUCHEMEHHOTO COTJIACHSI.

3.2.6. Pabotonmarenb He UWMeeT IMpaBa IMojdydarb U oOpabarbIBaTh
NepCOHANbHBIC JaHHbIE PAOOTHUKA O €ro YJICHCTBE B OOIIECTBEHHBIX 00BHEIMHEHUSIX
Wi 0 ero mnpodCOI3HON  ACSITEIbHOCTH, 3a  HCKIIOYEHHEM  CIIy4aes,
OpelyCMOTPEHHBIX (elepalbHbIM 3aKOHOM.

3.3. K oOpaboTtke, nepefaue U XpaHEHUIO MEPCOHAIBHBIX JAHHBIX PaOOTHHUKA

MOTYT UMCTb JOCTYII COTPYIAHUKU:




- Oyxranrepuu;

- KaIpOBOM CIIyKOBbI;

- 3aMECTHUTENN JTUPEKTOPA.

3.4. Hcnosp30BaHuEe TMEPCOHAIBHBIX  JAaHHBIX  BO3MOXHO  TOJBKO B
COOTBETCTBUH C LENSIMHU, ONPEACIUBIIMMUA UX MOJTyYEHHE.

3.4.1. TlepcoHanmpHble JaHHBIE HE MOTYT OBITh HCIIOJB30BaHBI B IEJAX
OPUYMHEHUS MMYIIECTBEHHOTO WM MOPAILHOIO BpeAa TrpaxiaHam, 3aTpyIHEHHs
pearm3auuu npaB U cBobon rpaxnan Poccuiickoit deneparuu. OrpaHuyeHue mnpas
rpaxknaan Poccuiickoii ®enepanun Ha OCHOBE HCMOJb30BaHUS HHPOpManuu o0 UX
COIMAILHOM TPOUCXOXKJIEHUH, O PACOBOM, HAIMOHAIBHOMU, SI3BIKOBOM, PEIUTHO3HOU
U TapTUAHON TPUHAJIEKHOCTH 3alpelmeHo W KapaeTcs B COOTBETCTBUU C
3aKOHOATEeNIbCTBOM.

3.5. Ilepenaua mepcoHAJbHBIX JAHHBIX PAa0OTHMKA BO3MOKHA TOJBKO €
corjlacusi  padOTHHKa WJIH B  cjJydasX, MNOpPsAMO MPeTyCMOTPEHHbIX
3aKOHO/1aTeJILCTBOM.

3.5.1. Ilpum mnepenade mnepcOHAIBHBIX JAaHHBIX pa0OTHHKA pPabOTOAATEIND
JOJDKEH COOJII0/IaTh CIEAyIoIue TpeOOBaHUS:

- HE cooO0marh MepCOoHaTbHBIE JaHHbIE pabOTHHMKA TpPEThbe CTOpOHE Oe3
NUCBMEHHOTO corjacus pab0OTHHMKA, 3a MCKIIOUEHHEM CJIydyaeB, KOrja »dTO
HEOOXOJIMMO B LENAX MNPEIYNPEKACHUS Yrpo3bl KU3HU M 3JI0POBbIO0 PabOTHHKA, a
TaKKe B CIy4dasX, yCTAaHOBJICHHBIX (elepalbHbIM 3aKOHOM;

- He cOO0IIaTh MePCOHAILHBIE JTaHHbIE pPA0OTHHKA B KOMMEPUYECKHX LEsX 0e3
€ro MUCbMEHHOTO COTJIACHS;

- MpeAyNpeXIaTh JHI, IMOJYYAIOINX MEpCOHATBHBIC aHHbIe PaOOTHHKA, O
TOM, YTO 3TH JIAHHBIE MOTYT OBITh UCIIOJIb30BaHBI JIUIIbL B IEJSAX, IS KOTOPBIX OHH
COoOOIIEHbl, W TpeOOBaTb OT O3TUX JHMI[ IMOJATBEPKACHHUA TOrO, YTO OSTO MPABHIIO
cobmoaeno. Jluma, mnomyvaroume TmepcOHaNbHbIE JaHHbIE pPaOOTHHMKA, OO0A3aHbI
coOMoaTh PEXUM CEKPETHOCTH (KOHPHUACHIHATLHOCTH). J[aHHOE TMOJOKEHUE He
pacrpocTpansiercsi Ha OOMEH MepCOHAIbHBIMHM JIaHHBIMU PAaOOTHUKOB B TOPSIJIKE,

YCTaHOBJICHHOM (pefiepaibHBIMU 3aKOHAMU;




- pa3pemiatb JOCTYyNl K TEPCOHAIBHBIM JaHHBIM pPAOOTHHKOB TOJBKO
CTEIUAIBLHO YIOJHOMOYEHHBIM JIMIIAM, OIPENEIeHHBIM MPUKa30M MO OpTraHHW3allvy,
Opu JTOM YKa3aHHbIE JHMIA JOJDKHBI HMMETh TMPaBO TMOJydaThb TOJBKO T€
nepcoHabHBIC JaHHbIE paOOTHWKA, KOTOpHIE HEOOXOMWMBI MJISi BBIOJHEHHS
KOHKPETHBIX (DYHKIINIA;

- He 3ampamuBaTth HWHPOPMAIMI0O O COCTOSHHUU 370pOBbsi pabOTHHKA, 3a
UCKIIOUEHHEM TE€X CBEICHUH, KOTOpbIE OTHOCATCS K BOINPOCY O BO3MOXHOCTHU
BBITIOJIHEHUSI PaOOTHUKOM TPYIOBON (PYHKIIUY;

- TepelaBaTh MEPCOHAJbHBbIC JaHHbIE PAOOTHUKA MPEACTABUTEISAM pPabOTHUKA
B MOpsaKe, ycTaHOBIeHHOM TpymoBeiM Kojxekcom, u  orpaHuuuMBarh 3Ty
UHQOpPMAIMIO TOJBKO TEMH TEPCOHAJIbHBIMU JaHHBIMU pPaOOTHHKA, KOTOpPBIE
HEOOXOAMMBI ISl BHITIOJHEHUS! YKAa3aHHBIMU MPEACTABUTENSAMU HMX (QYHKUUH.

3.5.2. llepemaya mNeEpCOHATBHBIX JAHHBIX OT  JEpXkaTelid WM  €ro
NPEJCTABUTENICH BHEIIHEMY MOTPEOUTENI0O MOKET JOIMyCKaThCsl B MHUHUMAIbHBIX
oO0beMax W TOJILKO B LENSAX BBIMOJHEHHS 3a]a4, COOTBETCTBYIOUIMX OOBEKTHBHOU
npuurHe cOopa 3TUX JaHHBIX.

3.5.3. Tlpu mepemaye mMepCOHAIBHBIX JAaHHBIX pabOTHHKA MOTpeOUTENsIM (B
TOM 4YHCJIE U B KOMMEPUECKUX LENAX) 3a Mpeneibl opraHu3anuu paboToaarenb He
JOJDKEH cooOlaTh 3TH JaHHbIE TpPeThell CTOpoHE 0€3 NHMCbMEHHOTO COTJacus
pabOTHHMKa, 32 UCKIIOYEHHMEM CJIy4aeB, Korja 3T0 HEoOXOJMMO B  LENAX
OpEeayNpeKACHUsT yrpo3bl JKU3HM M 3/J0pOBbI0 pPaOOTHMKA MM B  CIydasx,
YCTAQHOBJICHHBIX (peIepaTbHbIM 3aKOHOM.

3.6. Bce wmepbl koHbuneHNuaapbHOCTH mpu cbope, 0OpabOTKe W XpaHEHUU
NEePCOHABHBIX JAHHBIX COTPYIHHUKA PACIPOCTPAHSIOTCS KaK Ha OyMakHbIe, TaK M Ha
AJIEKTPOHHBIE (AaBTOMATU3UPOBAHHBIE) HOCUTEIM MH(DOpMALUH.

3.7. He pomyckaercsi OTBeYaTh Ha BOIPOCHI, CBS3aHHBIE C Iepenadyei
nepcoHanbHOM mHpopMaluu 1o TenedoHy Win ¢akcy.

3.8. XpaHeHue NEPCOHAIBHBIX MAAHHBIX JOJHDKHO NPOUCXOAUTH B TOPSJIKE,
UCKJTIOYAIOIIEM HX yTpaTy WM UX HEPaBOMEPHOE HCIOJIb30BaHUE.

3.9. Ilpu nm0puHATUM peUIeHUM, 3aTparuBalOUIMX MHTEpPECchl pabOTHUKA,

pa60T0z[aTem) HC MMCCT IIpaBa OCHOBLBIBATHCA HaA IICPCOHAJIBHBIX JAaHHBIX pa6OTHI/IKa,

Wy

X
VY



MOJIyYEHHBIX HCKIIOUUTENILHO B pe3ylibTaTe MX AaBTOMATU3UPOBAHHOW 0O0pabOTKU
WIA BJCKTPOHHOTO TmojiydeHusi. PabGotonarens y4YuThIBaeT JMYHBIE KadyecTBa

paboTHHKA, €ro 100pOCOBECTHBIN U AIPPEKTUBHBIA TPY.

4. locTynn K NepcOHAIBHBIM JaHHBIM

4.1. BaytpeHHuii noctyn (4OCTYN BHYTPH OpTaHMU3AIUH):

4.1.1. IlpaBo nocTyna K NepCOHAIBHBIM JAaHHBIM COTPYAHUKA UMEIOT:

- TUPEKTOp 00IIe00pa30BATEILHOTO YUPEKICHHUS ;

- paOOTHUKH KaJIpOBOM CITY>KOBI;

- caM paOOTHUK, HOCUTENb JAHHBIX;

- Ipyrue COTPYAHUKUA OPTAHU3AIMU TPH BBITIOJHEHUH UMU CBOUX CITYKEOHBIX
00s13aHHOCTEH.

4.1.2. IlepeueHp ML, HMEOIMMUX JOCTYl K MEPCOHAIBHBIM JaHHBIM
PabOTHUKOB, ONPENESIETCS] TUPEKTOPOM IIKOJIbI.

4.2. BHemwHui nocTym:

4.2.1. K 4ucimy MacCOBBIX TMOTpEOUTENEH TNEPCOHAIBLHBIX JIAHHBIX BHE
OpraHu3allid  MOXHO  OTHECTM  TOCYJAapCTBEHHbIE U  HErOCyIapCTBEHHBIE
(GYHKITMOHAILHBIE CTPYKTYPHI:

- HAJIOTOBbIE MHCTIEKIINH;

- IPaBOOXPAHUTEIbHBIE OpPTaHbI;

- OpraHbl CTaTUCTUKU;

- CTPaxOBbI€ areHTCTBA;

- BOGHKOMATBHI;

- OpraHbl COIMAIBLHOTO CTPaxXOBaHUS;

- IEHCUOHHBIE (DOHIBI;

- IOJIpa3ieNICHUs] MYHUIIMNIAILHBIX OPTaHOB YIPaBJICHUS.

4.2.2. Hag30pHO-KOHTPOJIbHBIE OPTaHbl UMEIOT AOCTYI K MH(GOpPMALUU TOJBKO
B cdepe CBOEH KOMIIETECHIINU.

4.2.3. Opranuzanuud, B KOTOpPbI€ COTPYAHHUK MOXET OCYIIECTBIATh
NEPEYUCTICHUSI JIEHEXKHBIX CPEICTB (CTpaxOBble KOMIIAHWUHU, HErocyJapCTBEHHbIC

NEHCUOHHBIE (DOHIBI, OJArOTBOPUTENILHBIE OPTAHU3ALUU, KPEAUTHBIE YUPEKICHUS),




MOTYT TOJYYHTh AOCTYN K MEPCOHAIBHBIM JAHHBIM Pa0OTHUKA TOJBHKO B CIydae €ro
NICHMEHHOTO Pa3peleHusl.

4.2.4. [lpyrue opraHv3anuu:

Cenenust o paloTarolmieM COTPYIAHUKE WM YK€ YBOJEHHOM MOTYT OBITh
NpeoCTaBICHbl IPYrod OpraHu3aliy TOJBKO C MHCHbMEHHOTO 3amnpoca Ha OJaHKe
OpraHu3allid, ¢ TNPUIOKEHHEM KOMUM HOTAPUALHO 3aBEPEHHOTO  3asBJICHUS
paboTHHKA.

[lepconanbHble  JaHHBIE  COTPYJHUKA  MOTYT  OBITh  IPEIOCTaBJICHBI
POJACTBEHHUKAM WM YIEHAM €ro CEeMbU TOJIbKO C MHUCbMEHHOTO pa3pelleHusi caMoro
COTpY/IHUKA.

B ciydae pa3Boaa ObiBHIas cymnpyra (Cymnpyr) UMEIOT MpPaBO OOpaTUTHCA B
OpraHM3alMi0 C MHUCHMEHHBIM 3allpOCOM O pa3Mepe 3apadOTHOM IJIaThl COTPYIHHUKA

6e3 ero cornacus. (YK PO).

5. 3aumTa nepcoHaJBHBIX TaHHBIX

5.1. Tloxg yrpo3oil WIM OMNACHOCTBID YTpaTbl MNEPCOHATBHBIX JAHHBIX
NOHUMAETCS €IMHUYHOE WJIM KOMIUIEKCHOE, pealbHOE WJIM MOTEHIHUAIBHOE,
aKTUBHOE WJIM TMACCUBHOE MPOSBICHUE 3JIO0YMBIIUICHHBIX BO3MOKHOCTEH BHEIIHUX
WIM BHYTPEHHMX MCTOYHMKOB YIpO3bl CO3/aBaTh HEOJAronpusaTHbIE COOBITHSA,
OKa3bIBaTh J1eCTaOWIM3UpYIOIIee BO3/ECHCTBUE Ha 3aILUIAEMYI0 HWH(POPMAILHIO.

5.2. Puck yrpossl moObM HH()OPMALMOHHBIM pecypcaM CO3al0T CTUXUIHbIE
OencTBUS, OKCTpeMalbHbIE CHUTyalldd, TEPPOPUCTUYECKUE JEHCTBHSA, aBapHuu
TEXHUYECKUX CPEICTB M JMHUM CBS3U, Apyrue OOBEKTHBHbIE OOCTOSITENHCTBA, a
TaK)Ke 3aMHTEPECOBAHHBIC U HE3aWHTEPECOBAHHbIE B BOSHHUKHOBEHUH YIPO3bI JIUIIA.

5.3. 3ammTa TNEpCOHANBHBIX JIaHHBIX MPEACTABISET COOOM  KECTKO
perJaMeHTHPOBaHHBIHI " TUHAMUYECKH TEXHOJIOTHY HBI ! nporecc,
OpeIynpexaaoil  HapylleHHe JOCTYIMHOCTH, LEJIOCTHOCTH, JOCTOBEPHOCTH H
KOH(UACHIIMATBbHOCTH  MEPCOHAIbHBIX  JIaHHBIX W, B  KOHEYHOM  CHETe,
oOecreynBaroOIMii  JOCTaTOYHO  HAAEKHYIO  O€30MacHOCTh  XpaHEHUS |
UCIOJb30BaHUS HMH(OpPMALMU B IPOLECCE YIPABJICHYECKOM M MPOU3BOJCTBEHHO I

ACATCIIBHOCTH KOMIIAaHHWH.




5.4. 3ammra nEpCOHAIBHBIX JaHHBIX pPaOOTHHMKA OT HEMPABOMEPHOTO UX
UCIIOJIb30BaHUsl WM YTpaThl JOJDKHA OBITH oOecrieueHa paboTojaareneM 3a CYET €ro
CPE/ICTB B MOPSIKE, YCTAHOBJICHHOM (hefiepaTbHBIM 3aKOHOM.

5.5. «BHyTpeHHss 3ammray:

5.5.1. OCHOBHBIM  BHHOBHUKOM  HECAHKIIMOHUPOBAaHHOTO  JOCTyma K
NEpCOHATbHBIM JAHHBIM SIBJISIETCSI, KaKk TPaBUJIO, IMEpCOHaN, paboTalommii ¢
JOKyMeHTaMHM © ©0Oa3amMu  JaHHBIX. PerjaMmenTanus [gocTyma mepcoHala K
KOH(MUICHIIMATbHBIM CBEICHUSAM, JIOKYMEHTaM W 0a3aM JaHHBIX BXOJIUT B YHUCJO
OCHOBHBIX HaIpaBJICHUN OPTaHM3AIMOHHOM 3aIMThl MH(DOpPMAIMK U TMpeIHa3HaueHa
JUIS  pa3TpaHUuCHUs TMOJHOMOYMM MEXAY PYKOBOJIUTEISIMU U  CHEHUAIMCTAMHU
OpTraHu3alluu.

5.5.2. Jna oOecnieueHUH BHYTPEHHEH 3allUThl MEPCOHAIBHBIX JAHHBIX
pabOTHUKOB HEOOXOIUMO COOMIOAATh PSIA Mep:

- OTrpaHMYEHHE W pErJaMEHTAIMs COCTaBa PaOOTHUKOB, (YHKIIMOHAIbLHBIE
00513aHHOCTU KOTOPBIX TPEOYIOT KOH(PUIEHIUATBHBIX 3HAHUM;

- cTporoe wuz0upareiabHOe U OOOCHOBAHHOE paCHpeAesieHHEe JOKYMEHTOB U
uHbOpMaIU MEXIY paOOTHUKAMU;

- panMoHAJIbHOE pa3MeIIeHHe padoYuX MeCT paOOTHUKOB, MPU KOTOPOM
UCKITIOYAJIOCh Obl OECKOHTPOJBLHOE MCIOJIb30BaHUE 3alUIaeMoil nHGOpMaIINK;

- 3HaHWE pPaOOTHUKOM TPEOOBAaHH HOPMATHUBHO-METOJUYECKUX JOKYMEHTOB
1o 3anmre UHGOPMAIMK U COXPAHEHUH TalHbI;

- HaIM4Yue HEOOXOOUMBIX YyCIOBUH B MOMEIIEHUH 1 paboThl ¢
KOH(MUICHIIMATHHBIMU JTOKYMEHTaMH U 0a3amMu JaHHbIX;

- ONpeneleHWe H periiaMeHTallsi CocTaBa PaOOTHHUKOB, HUMEIOIIMX TPABO
J0CTyma (BX0/1a) B IOMEIICHHE, B KOTOPOM HAXOJUTCS BBHIYUCIIMTEbHAS TEXHUKA;

- OpraHu3aIys MOPsIIKa YHHUTOXEHUST WH(HOPMAIINH;

- CBOCBPEMCHHOC BBISBIICHHE HApYIICHUS TPEOOBAHWA pa3peIIUTEILHON
CHUCTEMBI JOCTyIa pabOTHUKAMH;

- BOCIMUTaTelbHasi M pa3biACHUTEIbHas paboTa ¢ COTPYAHUKAMU IIO
OpeyNpexACHUI0 yTpaThl LIEHHBIX CBEACHUN MpU paboTe ¢ KOH(UIEHIMATbHBIMU

JOKYMCHTaMU,
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- Jluunble nema MOTYT BBIIABaThCS Ha pabodyue MecTa TOJBKO JTUPEKTOPY
IIKOJIbI, paOOTHUKAM KaJIpOBOTO OT/EJA.

5.5.3. 3anmra TEpCOHAIBHBIX [JAaHHBIX COTPYIHHMKAa Ha D3JIEKTPOHHBIX
HOCHUTEJISX:

Bce manku, conepxkailyie nmepcoHalbHbIE JaHHbIE COTPYIHUKA, TOJKHBI OBITH
3allUIIEHBl TapOJIEM.

5.6. «BHemHAa 3ammra:

5.6.1. Jlna  3ammthl  KOH(PUOEHIMATBHOM  MHPOpPMALMU  CO3JAOTCS
eJICHAIPaBJICHHBIE HeOJIaronpusiTHbIC yCIOBUA M TPYIHOIPEOI0JIUMbIE
OPENATCTBUS JJISl JIMIA, THITAIOIErOCsl COBEPIINTh HECAHKIIMOHUPOBAHHBIA TOCTYI U
oBianeHne uHpopmarmend. Llenpio U pe3ynbTaToM HECAHKIIMOHUPOBAHHOTO JOCTYyMa
K HWHGOPMAIIMOHHBIM pecypcaM MOXET OBITh HE TOJbKO OBIIAJICHUE IIEHHBIMU
CBEICHUSIMH W WX WCIOJb30BaHWE, HO W WX BHIOW3MEHCHHE, YHHUYTOXCHUE,
BHECEHHE BUpPYCA, TOJMEHA, (QambCcu(UKALUSA COASPIKaHUS PEKBU3UTOB JOKYMEHTA H
ap.

5.6.2. Tlon MOCTOPOHHMM JIUIIOM TIOHHUMAETCs JI000€ JHMII0, HE HWMEIOIEe
HEMOCPEACTBEHHOTO  OTHOIIEHUS K JIEATENbHOCTH YUPEXKICHHUS, TOCETUTEIH,
pabOTHUKM JIPYTUX OPTaHU3aUOHHBIX CTPYKTYp. IlocTOpoHHUWE nulla HE TOJDKHBI
3HaTh pacnpeneneHrue (QyHKUuH, paboune MPOUECChl, TEXHOJOTHIO COCTABIICHHUS,
obopmIleHUs, BEIEHUS U XpaHEHUs JOKYMEHTOB, Jel U pabouux MarepuaioB B
OTZENE KaapoB.

5.6.3. JIna oOecrmeueHuss BHEIIHEH 3alMThl NEPCOHAIBHBIX  JIAHHBIX
COTPYIHUKOB HEOOXOIUMO COOJIIOIaTh P MEp:

- IOPSIIOK MIPUEMa, yueTa U KOHTPOJIS JAESITeTbHOCTH MOCETUTEIIEH;

- POTYCKHOW PEXUM OpTraHH3aIIH;

- TEXHUYECKUE CPEACTBA OXPAHbI, CUTHAIN3AINM;

- IOPSAIOK OXPAHbI TEPPUTOPUH, 3/IaHUH, TOMEIICHUH, TPAHCTIOPTHBIX CPEICTB;

- TpeboBaHus K 3ammre UHGOpPMAIMM TOPU  HHTEPBBIOUPOBAHUHM U

co0ecenoBaHUM.




5.7. Bce uma, cBA3aHHBIE C TOJy4YeHHEM, OOpPabOTKONW U  3alMTOU
NEPCOHANBHBIX JIAHHBIX, OO0SI3aHBl MOJINUCATh O00s3aTeIbCTBO O HEpa3TJIAICHUN
NEPCOHANBHBIX JTaHHBIX paOOTHUKOB.

5.8. Ilo BO3MOKHOCTH NIEPCOHAIbHBIC JaHHBIE 00€3TMUUBAIOTCS.

59. Kpome Mep 3ammThl NEPCOHATBHBIX  JAHHBIX, YCTAHOBJIEHHBIX
3aKOHOJIaTENIbCTBOM, paboTojaTeny, paOOTHUKM W HUX NPEICTaBUTEIIM MOTYT

BBIpa6aTBIBaTB COBMCCTHBIC MCPBI 3allIUThI IIEPCOHAIBHBIX OAHHBIX pa6OTHI/IKOB.

6. IlpaBa u 00s13aHHOCTH pa0OTHHKA

6.1. 3akperuieHne TmpaB paOOTHUKA, PETJAMEHTUPYIOUMX 3alllUTy €ro
NEPCOHATBHBIX JTAHHBIX, 00ECTIEYNBaET COXPAHHOCTh MOJHOW M TOYHON MHOpMAaIUU
0 HEM.

6.2. PaboOTHMK M €ro mnpeaCTaBUTENN JOJDKHBI OBITh O3HAKOMJICHBI O]
pacmucKy ¢ JOKYMEHTaMH OpTraHU3alliH, YCTaHABJIMBAIOUMMHU TOPSI0K 00paboTKU
MEPCOHANBHBIX JTAaHHBIX pa0OTHHKA, & TAKXKE O €ro mpaBax M 00S3aHHOCTAX B ITOU
00J1acTH.

6.3. B nmemsx 3ammThl NepCOHATIBbHBIX JAHHBIX, XpaHSIIUMXCS y paboToaarens,
pabOTHUK MMEET TMPaBo:

- TpeGoBaTh HCKIIOYEHHUS] WJIM HCIPABICHUS HEBEPHBIX WM HEMOJHBIX
NEPCOHANBHBIX JTaHHBIX;

- Ha CBOOOJHBIA OECIUIATHBIM JOCTYH K CBOMM TMEPCOHAIBHBIM JaHHBIM,
BKJIIOYAsl MPaBO HA MOJIyY€HUE KOMH JIFOOOHW 3ammcH, cojepiKariell MmepcoHaTbHbIC
JIaHHBIE;

- TEpPCOHANbHBIE JaHHBIE OIEHOUYHOTO XapaKTepa JIOMOJHUTH 3asiBICHUEM,
BBIPXKAIOIIUM €ro COOCTBEHHYIO TOUKY 3PEHUS;

- OMNpeneNniaTh CBOMX MPEACTABUTENCH I 3alllThl CBOMX MEPCOHAIBHBIX
JTAHHBIX;

- HA COXPAHEHHE W 3alIUTYy CBOEW JINYHOW U CEMEMHOW TaWHBI.

6.4. PaboTtHuk 00s3aH:
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- mepemaBaTth  pabdoOTOHATeNI0O WJIM  €r0  MPEACTABUTENIO  KOMIUIEKC
JIOCTOBEPHBIX, JIOKYMEHTHPOBAHHBIX TICPCOHATBHBIX JAHHBIX, COCTaB KOTOPBIX
ycTaHoBJIeH TpynoBbIM KogekcoM Pd;

- CBOEBPEMEHHO cooO0m@are paboroaarenro 00  H3MEHEHHWHM  CBOUX
NEPCOHATBHBIX JTaHHBIX.

6.5. PaGoTHuk cTaBUT paboTojaTeNs B MU3BECTHOCTh 00 M3MEHEHHH (PaMuIny,
UMEHH, OTYECTBA, JAAThl POKIEHUS, YTO MOJy4daeT OTpakeHHE B TPYAOBOM KHIKKE Ha
OCHOBaHMM TMPEACTABJICHHBIX JOKYMEHTOB. I[lpu HEOOXOAUMOCTH H3MEHSIOTCS
naHHple 00 oOpa3oBaHuu, mnpodeccur, CHEUUATLHOCTH, MPUCBOCHHUH HOBOM
KaTeropuu M Ip.

6.6. B mensx 3anmThl 4acTHOW >KU3HU, JTUYHOW U CEMEMHOW TalHBI PaOOTHUK
HEe JOJDKEH OTKa3bIBaThCA OT CBOEr0 MpaBa Ha 0O0pabOTKy MEpCOHANBHBIX JaHHBIX
TOJIKO C €ro COTJIaCHsl, MOCKOJBbKY ATO MOXET MOBJICYbh NMPUYMHEHHE MOPATBHOTO,

MarcpruaJIibHOIO BpC/a.

7. OTBEeTCTBEHHOCTHh 3a pa3rjalleHue KOH(PUAeHIHAJIbHON HHpopMaum,
CBSI3AHHOM C MEPCOHAJBHBIMHU JAHHBIMH

7.1. TlepconanbHasi OTBETCTBEHHOCTh - OJHO W3 TJIABHBIX TpeOOBaHUU K
opranu3anuy (YHKIIMOHUPOBAHUS CUCTEMBI 3alUTHI MEPCOHATBLHON WMHOpMAIUU U
obs3arenbHOE yciioBue obecrieueHus: 3HHEKTUBHOCTH ITOU CHUCTEMBI.

7.2. IOpuanueckue u (QU3WYECKHUE JMIA, B COOTBETCTBUU CO CBOHUMH
MOJIHOMOYMSIMU ~ BIIaielome uHbopMalnmed O TpaxkAaHax, MOJIyYalollue U
VCIOJIb3YIOIIME €€, HECYT OTBETCTBEHHOCTb B COOTBETCTBHHM C 3aKOHOJATEIIbCTBOM
Poccuiickoii denepanyi 3a HapyIICHHE pPEXUMa 3alllUThl, 0O0pabOTKU W MOpsIKa
UCIIOJb30BaHUs 3TOM MH(OPMALIUU.

7.3. PykoBonurens, pa3peraronmii NOCTYTI COTPYIHMKA K
KOH(PHUICHIIUATHLHOMY JOKYMEHTY, HECET MEePCOHATbHYI0 OTBETCTBEHHOCTH 3a JIAHHOE
paspelieHue.

7.4. Kaxapli COTPYOHUK OpTaHM3AIMH, TMOJYYalomMi s paboThl
KOH(QUACHIMATbHBIA ~ JIOKYMEHT, HECeT €IUWHOJMYHYI0O OTBETCTBEHHOCTh  3a

COXpPaHHOCTb HOCUTCIIA U KOH(i)I/IILGHI_[I/IaHBHOCTB I/IH(l)OpMa]_II/II/I.




7.5. Jluma, BHHOBHBIE B HApYLWIEHHWH HOPM, PETYIHMPYIOLMX II0JyYEHUE,
00pabOTKy W 3alllUTy MNEPCOHAIbHBIX JAaHHBIX PAa0OTHUKA, HECYT IUCLMILIMHAPHYIO,
aIMUHHUCTPATUBHYIO, TPAXIAHCKO-NIPABOBYI0 WM YIOJIOBHYIO OTBETCTBEHHOCTH B
COOTBETCTBHUHU C (heiepalbHBIMU 3aKOHAMHU.

7.5.1. 3a HEUCNOJHEHHWE WIM HEHaJJIeXkKallee WCIOJHEHHEe PaOOTHUKOM
BO3JIOKEHHBIX Ha HEro O0O0S3aHHOCTEH MO COOJIIOJEHUIO YCTAaHOBJIEHHOI'O MOPSIKA
paboThl CcO CBeleHUSIMU KOHGUACHLIMAILHOTO XapakTepa paboTojarenb BIpaBe
IPUMEHATH IpeaycMoTpeHHble TpynoBbiM KogekcoM qucuuIuMHAapHbIE B3BICKAHUS.

7.5.2. JIoJKHOCTHBIE JIMIA, B OOS3aHHOCTh KOTOPBIX BXOJMUT BE/ICHUE
NEePCOHABHBIX JTaHHBIX COTPYAHHKA, 00s3aHbI 00ECTEUUTh KaKIOMY BO3MOKHOCTb
03HAKOMJICHUS C JOKyMEHTaMH U MaTepuajlamH, HEMOCPEACTBEHHO
3aTparvBarOIIMMU €ro npaBa U CBOOOJIBI, €CJIM MHOE HE MPEAYCMOTPEHO 3aKOHOM.
HenpaBoMepHblii OTKa3 B MPEAOCTABICHUH COOpPAaHHBIX B YCTAHOBJIIEHHOM IOPSJIKE
JOKYMEHTOB, JIMOO HECBOEBPEMEHHOE IMPENOCTABICHUE TAKUX TOKYMEHTOB WA MHOU
uHpoOpMallMi B CiIydasX, MPEAYCMOTPEHHBIX 3aKOHOM, JIMOO MpEeJoCTaBICHUE
HEMOJHOW MM 3aBeJOMO  JIO)KHOM uMHpOpMalMy  BJIEYET HAIOXKEHHE Ha
JOJDKHOCTHBIX ~ JIMI aAMUHUCTPATUBHOTO IuTpadga B pazMepe, ONPEIEICHHOM
Konekcom 00 amMUHUCTPATUBHBIX MPABOHAPYIICHUSX.

7.5.3. B cootBerctBun ¢ I'paxnanckum Kopekcom nuna, He3aKOHHBIMHU
METOJaMHU TOJyYUBLINE MHPOPMAIMIO, COCTABIIOLIYIO CIIyXeOHYI0 TaliHy, 00s3aHbI
BO3MECTUTh NPUYMHEHHBIE YOBITKH, IPUUEM TakKas k€ 00s3aHHOCTb BO3JIAraercs M Ha
paboTHHKA.

7.5.4. YronoBHasg OTBETCTBEHHOCTb 3a HapyIIEHUE HENPUKOCHOBEHHOCTH
YaCTHOM KM3HMU (B TOM YHCJIE HE3aKOHHBIM COOp WM paclpoCTpaHEHUE CBEACHUHN O
YaCTHOM KM3HM JIMIA, COCTaBISIIOLIMX €ro JHWYHYI WIM CEMEHHYI TaiiHy),
HEMpPaBOMEPHBIM JOCTYNl K OXpaHsieMOW 3aKOHOM KOMIBIOTEpHON HH(MOpMAIHH,
HEMpaBOMEPHBIM OTKa3 B MPEJOCTABIECHUH COOpPAaHHBIX B YCTAHOBJIEHHOM IMOPSIKE
JOKYMEHTOB U CBEACHUN (€CNM 3TH AEUCTBHS MPUYMHWIN BpEJ MpaBaM U 3aKOHHBIM
UHTEpEcam pabOTHHKA), COBEpILEHHbIE JIMIIOM C HCHOJb30BAaHHUEM CBOEro

CIIy>keOHOTO TIOJIO)KEHUSI HaKa3bIBaeTcsi mrpadom, JUOO JIMIIEHUEM IpaBa 3aHUMATh




ONpEJEIEHHbIE JOJDKHOCTH WM 3aHUMAThbCsl ONPENEIEHHOM AESITeIbHOCThIO, JIMOO
apecToM B cooTBeTcTBHH C YK PO.

7.6. HenpaBOMEpPHOCTb JEATEIBHOCTH OPraHOB TOCYJApPCTBEHHOW BIJIACTH H
opraHu3aiii 1o cOOpy W HCMOJH30BAHUIO TEPCOHAIBHBIX JAHHBIX MOXET OBITh

o0asoBaHa B CyZeOHOM MOpPSIAKE.
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